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Application for service of claim form

Claim Form

Where a claim form has been issued against
a defendant, but has not yet been served on
him, the defendant may serve a notice on
the claimant requiring him to serve the
claim form or discontinue the claim

Claimant must complete the step required in relation
to the particular method chosen for serving the claim
form on the defendant before 12 noon on the calendar
day 14 days after the date of issue of the claim form

No

Rule 30 Procedure
Claimant may use simplified procedure where he
seeks the Court's decision on a question which is
unlikely to involve a substantial dispute of fact
(CPR 30-34 and 36(4), PD 3.8-3.11, CFI 3)

(CPR 28(1)(a), PD 3.2-3.7, CFI 2)

(CPR 29)

Acknowledgment of Service
Summary Judgment
Claimant may apply for summary
judgment, in which case the defendant
is not required to file a defence before
the summary judgment hearing

Certificate of Service

Defendant must file and serve an acknowledgment of
service within 14 days after service of the claim form

Claimant must file a certificate of service
within 21 days of service of the claim form

No

(CPR 21, PD 1.24, CFI 31)

(CPR 35(1), 36 and 37, PD 3.15-3.16, CFI 7)

(CPR 45(2) and 68-70, CFI 12)

Admission
Yes

Jurisdiction of the Courts
Defendant may make an application
supported by written evidence
disputing the Court’s jurisdiction
within 28 days after filing and serving
the acknowledgment of service. In
which case, the defendant is not
required to file and serve a defence
until a hearing is held and the Court
decides on its own jurisdiction
(CPR 38 and 44(4), CFI 12)

Defendant may, by giving notice in writing, admit
the truth of whole or any part of the claim
(CPR 35(2) and 42-43, CFI 34)

Defence and any Counterclaim

Default Judgment

• A defendant who wishes to defend all or part of a claim must file and
serve a defence within 28 days after service of the claim form (parties
may agree to extend this time limit by up to 28 days)

Claimant may apply for
judgment without trial or
hearing where a defendant
has failed to file and serve an
acknowledgment of service
or has filed and served an
acknowledgment of service
but has failed to file and
serve a defence

(CPR 35(2), 44(1), 46(1), 48 and 49, PD 3.17-3.19 and 3.22, CFI 8)

No

• Defendant may also file and serve a counterclaim at the same time as
the defence without the Court’s permission, or at any other time with
the Court’s permission
(CPR 50, PD 3.20-3.22, CFI 9)

(CPR 36(3), 39-41, and 44(2),
PD 7.16-7.17, CFI 12)

Reply to a Defence and Defence to any Counterclaim
• Claimant may file and serve a reply to a defence within 21 days after
service of the defence
(CPR 45(1), PD 3.23-3.24, CFI 10)

• A claimant who wishes to defend all or part of any counterclaim must
file and serve the defence within 28 days after service of the
counterclaim
(CPR 44, PD 3.25, CFI 8)

Allocation of hearing date
A hearing date will be given as soon as reasonably possible after the case is
commenced and the Court will inform the parties of the amount of time
allowed for the hearing
(PD 3.32-3.33)

Preparation for Hearing and Evidence
The parties must exchange a written summary of the evidence to be given by
each witness that a party intends to call at the trial, a copy of every document
that each party will seek to put in evidence and an outline of the arguments to
be relied on, including the details of any statutory provisions, cases or text
book authority, not less than 14 days before the day fixed for the hearing

No Hearing
The Court may, if all parties agree,
deal with the claim without a hearing
(PD 3.37)

(PD 3.34 and 6.5(b), CFI 11)

HEARING
(PD 3.36-3.42)

Setting aside Judgment
Judgment
(CPR 176-185)

A party who was not present at the hearing of the claim
may apply for an order that a judgment be set aside and
the claim re-heard not more than 7 days after the day on
which notice of the judgment was served on him.
(CPR 174(3), PD 3.44-3.48, CFI 12)

* The content of this Guide is for informational purposes only. ADGM Courts are not providing legal advice by this information. Parties must always refer to the relevant Rule or Practice Directions.

